JJH-E-1
Berlin-Boylston Regional School District
EDUCATIONAL FIELD TRIP APPLICATION

Late night, overnight and out of state field trips:

e This form, with signatures on page 4, must be submitted to the Office of the
Superintendent at least two weeks prior to the next scheduled School Committee
meeting.

= The School Committee requires that final approval be sought no less than 30
days prior to the scheduled trip dates.

= Approval by the School Committee is required before engaging students in
fundraising activities.

i I, day field trips:

« This form, with signatures on page 4, must be submitted to the Building Principal
no less than 30 days prior to the field trip.

= Fundraising activities for such trips will be subject to approval by the appropriate
Administrator.

o Any planned trip off the school grounds is considered a field trip,
This includes “walking trips.”

o Students have increasingly complex medical and medication needs that may not be
evident to staff or administrators. Therefore, school nurse participation in field-trip
planning is critical for safety and success. A minimum of one month notice to the school
nurse is required.

Permission is hereby requested to conduct the following field trip:

Field Trip Coordinator: _ £z cick Muwdae v

School: Vel v O
Class/Group: LS Governwmrenr (\ens S
Place to be Visited: Puwl\cdelphice, 25
Address: )

Number of students expected to attend: el
Number of Chaperones needed: 2
Number of Staff Chaperones: \ ¢ 2
Number of Volunteer Chaperones: & oc |

Date of Departure: \G Mol 207
Departure Time: 1Z2..30 P ™M

Day/Date of return: ig Mecl zo2¢
Return Time: WL oo PM

1) Specific Purpose(s) of the trip: ) )
To Visid t\we Wisrorical sites r.k":"::OCLlog}f'l— with
pui 150%™ ann{_”;_(§c\r~.-?
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2) Transportation plans: _ _
—T'raue'_t 1'\0\.{ ol i 4T c«\v\.i and wus See yinelel ‘}f

3) Pre-Trip Orientation and/or Activities to be conducted in preparation for the trip:
We hewe ceend e Celevens Tovnding docomen s as
well e VMiteele Ar Puilade Lp e

4) Trip ltinerary:
A sufficiently detailed trip itinerary must be attached to this application form, which
indicates a precise sequencing of events. Detailed information should include, but not be
limited to the following (where applicable):
o Confirmations of reservations for planned events
o Confirmations of reservations for lodging (MUST specify name, address AND
phone number of hotel/motel AND specific room numbers assigned to the group)

o Number and names of teacher chaperones

o Number and names of other chaperones

o CORI checks completed satisfactorily for chaperones

o Detailed and sequential descriptions of the duties, responsibilities and authority
of the chaperones which are specific to the trip, including a description of the
method utilized to convey this information. (This is also to be clearly conveyed to
all students prior to taking the trip).

o Emergency number for parents to call

o Nurse Coverage (minimum 1-month prior approval required) Medication Pian
in place

o Kitchen Notification

o Special Education Notification

o Specialist Notification

o Communication Network Statement

o Parent permission slip

o Name of students going on trip

o If trip is going prior to 1st period of the day, then attendance must be given to the

office
5) Parent Permission Slip: A sample of the parent permission slip to be secured prior to
taking the trip must be attached to this application form, (Note: phone number of parent
is to be included on permission slip.)
6) If transportation is being provided in private vehicles, the following must be

adhered to according to Policy EEAG (attached) of the Berlin-Boyiston Regional
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School District Manual Policy. All necessary documentation needs to be attached to
this field trip application.

o A photocopy of the driver's coverage selections page to confirm bodily
injury liability insurance coverage on the vehicle in the amounts of
$100,000/$300,000 or more AND that the driver is listed as a principal or
occasional operator of that vehicle.

o A photocopy of the driver's operating license.

o Confirmation by the trip coordinator that the volunteer driver has been
through a CORI test without incident.

o Confirmation by the trip coordinator that the vehicle is equipped with
seatbelts for each rider, including car seats or booster seats, if required
by Motor Vehicle Law (MGL, Chapter 90, Section 7AA and MGL, Chapter
90 Section 13A).

o In the case of an employee driving one(1) or more students in a private
vehicle, the employee must own the vehicle, and the employee must file
evidence with this form of personal liability insurance coverage on the
vehicle in the amounts of $100,000/$300,000 or more.

7) Specific follow-up activities planned as appropriate to this trip:
vntinve Yo tewd e of e g Doulce dociuprent S

d’{— av¥ ﬁovv\.&\hﬁ. L
=3

8) How is this trip bejng financed?
Sioden d ﬂ Aee

What provisions are being made for students for whom the expense is a hardship?

9) Communication Network: A communications network must be in place prior to the
trip which provides a means of communication between the trip coordinator and the
parents of students taking the trip as unanticipated circumstances might dictate (i.e.
delayed or early return)

Note well: The building administrator's approval of the trip application will serve as
verification of this network being in place.

10) Standards addressed for this trip: Please indicate how this trip aligns with the
standards within your curriculum (Specifically address,the standards)
U(P H\340r1 LT Tapic O{\.:_Ms a{—.rke. 2 evol U Hion 4 Cc).ksfl'l-t) P o
us G’O o é‘L ?6‘[\4-\(_ o \c;gu_ \ Feunéo\\- vord a’{_ Eﬂ\.eru\me\AJ- (A Ug
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Approval: (Signatures below indicate your approval of the field trip as described on this form
and addenda conditional upon the satisfactory completion of all items as contained herein. It
shall remain the responsibility of the Field Trip Coordinator (as identified on this application) to
submit evidence of such satisfactory completion to the appropriate building administrator no
later than TWO school days prior to departure on the trip.

Department Head A~ i
/6' Date: __| {J.Qf 24

rrineipel ﬁg_ Date: //lp/ “
'~

*Nurse

4 (2‘“——' %WW ;2'\) Date: L;_ 9"‘5\(0

Superintendent (or designee)
Date:

School Committee {Required for overnight/out of state trips)
Date:

e e e e e e e e e e e e e e e e e s e Sk ke S e e e ok e e e e o e e e e e e o e v i e v vk e gk ol ok vk vk sl ol v ol b e e sk bk e sk b e e e s ok de sk de bk e ok b kb Rk AR AR AR AR RN RRN

NOTE: The following signature indicates that the Principal has received all required forms at
least TWO days prior to the trip.

Principal: Date:
School Committee Policies related to Field Trips

School€dmmittee Policy on Student Travel
e All student trips which include late night travel after 9:00 p.m., overnight travel, or out-of-
state travel must have prior approval of the School Committee. Initial approval by the
School Committee is required before engaging students in fundraising activities. The
School Committee will also consider the educational value of the trip in relation tp the

cost prior to granting initial approval. Overnight trips should offer significant edu€ational
benefits to students that clearly justify the time and expense of the trip. Suetf trips should
iate for the grade level.

e Final approval wi ranted until all preparati e trip have been completed
including, but not limited to, all logistical details involving transportation, accommodation
arrangements and fundraising efforts. The School Committee requires that final approval
be sought no less than 30 days prior to the scheduled trip dates.

e Teachers and other school staff are prohibited from soliciting for privately run trips
through the school system and in the schools. The School Committee will only review for
approval school-sanctioned trips. The School Committee will not review or approve trips
that are privately organized and run without school sanctioning.
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Philadelphia Trip Introduction and Itinerary

2026 marks the 250th anniversary of the Declaration of Independence. As the site of the writing of the
Declaration and the Constitution, Philadelphia is arguably the most historically significant city in the
nation. The American government class has studied both the founding documents and I believe this trip
will provide an opportunity to enhance what students have learned in the classroom.

I am a graduate of the University of Pennsylvania and have lived in Philadelphia. ] am very familiar with
the city. Over the past several years, ] have traveled three times with my high school class to New York
City, most recently in 2024 for an overnight stay. The feedback from students, parents, school officials has
been overwhelmingly positive.

Itinerary

Thursday 16 April

12:30 Depart Tahanto for Worcester Airport {(students provide transportation)

1:00 Arrive Worcester Airport

2:39 Depart Worcester Airport

4:08 Arrive Philadelphia Airport (travel by public transit to hotel)

6:00 Check in at Holiday Inn Express Penn’s Landing

6:45-7:45 Dinner

8:00-8:45 Walking tour

9:00 Students in their rooms

Friday 17 April

7:30-8:30 Wake up and breakfast at the hotel

9:00-12:00 Visit Independence National Historical Park and see the sites associated with the
serniquincentennial of the nation and the writing of the Constitution. These sites include Independence
Hall, the Liberty Bell, Thomas Jefferson’s residence during the period of the 2nd Continental Congress,
and the Ben Franklin Museum,

12:00-1:00 lunch

1:00-4:30 Continue Independence National Historical Park tour.



4:30-5:30 early dinner
6:00-8:00 Visit Philadelphia Art Museum
8:00-8:45 Return to hotel

9:00 Student in their rooms

Saturday 18 April
7:30-8:30 Wake up and breakfast at the hotel

9:00-11:00 Visit the sites of Penns Landing including Philadelphia War memorials, USS Becuna and USS
Olympia

11:00-11:30 Hotel checkout

11:30-12:30 Lunch

12:30-1:30 Travel by subway to the Philadelphia bus station

2:30-10:10 Peter Pan bus to Union Station Worcester

10:15 Students picked up by parents

I anticipate the following costs: airfare approximately $160, bus fare approximately $50, 2 night hotel
accommodations approximately $300/person for a shared room. Actual costs will depend on market rates

once final approval has been given.

Breakfast is provided at the hotel. Students will need to pay for other meals on their own. I estimate this
cost to be less than $100.

The National Park sites are free. The art museum is $7 for students on Friday evening.
Subway fares are $2.90 per trip. I estimate the total cost to be approximately $20.

I anticipate the total out of pocket cost to be approximately $750.



